
Practicum Portal Q & A

2021-2022: DETAILED INSTRUCTIONS FOR 

APPLYING TO THE PORTAL BY EMAIL 

STARTING FRIDAY DEC 4TH 9AM



Opening and Closing Dates

Portal Opens
Friday, 
December 4th 
9 am

01
Portal Closes
THURSDAY, 
December 18th 
5 pm   

02

LATE 
SUBMISSIONS
CANNOT BE  
ACCEPTED

03

ASSIGNMENTS 
and 
PREINTERVIEWS

Late Jan/Early 
February

04



Selecting the Right Practica List





How To Complete The Practicum Portal?

 First select appropriate practicum year (e.g., 1st, 2nd, Elective) then hit CONFIRM

button to start.

 Once you select your practicum year, then you will only be presented with sites for 

which you are eligible.

 Complete information, must use NSU email.

 Upload CV as some sites require this.

 Do you have a master’s degree or no? 

 Are you enrolled in a concentration? Yes, then select the appropriate one.

 Do you speak Spanish?

 Answer yes or no to last question on Neuropsychology experience



Application Information Requested
(must answer all questions or cannot submit)



Selecting Your  Practicum Year



CV, Travel, COVID, Rx, Arrests



SPANISH, OTHER EXPERIENCE, MASTERS





1st and 2nd Year Practicum
Student Site Selections



Elective Student Site Selections



Elective Sites Selections:

Only # Sites You Want



Sites start off in Alphabetical Order



1st & 2nd year electives (not in concentrations) for next 

year MUST select 14 sites by moving sites up to the top 14 slots.

Nothing after 14 counts. Elective use space bar after last site.



Important Notes

 ALL 1st and 2nd year practicum students must select 14 sites.

 Electives use space bar after last site.

 Sites that include SUMMER starts will have an * in front of the site's listing. It may 
also include fall starts.

 Some concentration students have a forced practicum site and will only have 
ONE site on the list (due to concentration).

 Please read over site-specific requirements (e.g., certain Non-NSU clinics may 
require that you work on holidays and days that NSU is closed; 5 days a week; 
requires health insurance; paid parking; urine screening; training before the fall 
semester).



Concentrations



Submitting Your Application and Emails



How Do You Select Sites?

1st and 2nd year practicum students: Click on the 
site you want to move and drag it up or down to 
select your 14 sites

Even though there might be 22 sites like for 1st year 
students, the first 14 sites you list will be your 
choices.

Elective students: Select ONLY #  you want



Make Sure to Hit the Confirm Site Order Button to Submit



Weblinks to Practicum Brochure and Portal

 Practicum Brochure: https://psychology.nova.edu/2020-2021-

practicum-brochiure.pdf

 Practicum Portal: Weblink will be emailed with set of detailed 

instructions

https://psychology.nova.edu/2020-2021-practicum-brochiure.pdf


Reminders

 IT IS CRITICAL TO YOU READ AND MEET THE REQUIREMENTS FOR EACH SITE BEFORE SELECTING IT.

 We review students’ eligibility before assigning them. If you do no meet the requirements for a site 
we cannot assign you there and you have wasted 1 or more of your 14 site selections.

 Immediately after you submit your application, a copy will be sent to the Office of Clinical 

Training and a copy will be sent to your NSU email address. 

 Sometime in late January early February we will notify students of their assigned practicum 

placements.

 BROSWERS THAT CAN BE USED TO SUBMIT YOUR APPLICATION: You can only use Outlook, Chrome, 

or Firefox. The Explorer browser cannot be used as it comes up with errors and will be rejected.

 THE PORTAL IS CORRECT! Do not be alarmed if some sites are not listed under a certain year. 

 Intensive Supervisors: For  1st and 2nd year students not at a PSC faculty site, After sending out 

practicum assignments we will send out intensive supervisor assignments. Elective students can 

ask for an intensive supervisor but it will cost 1 credit hour.



How Sites and Students Get Assigned

 By year

 By concentration

 Pre-interviews

 By need for a clinical rotation

 PSC faulty selections

 Having special skills (e.g., Masters, past experience in an area

 Site requirements

 Number of students needed type, Spanish, male

 Do not contact outside non-PSC sites

 Social media postings


