Student Conference Travel Reimbursement


Students must submit the following information in order to be eligible for a travel reimbursement:

1. Proof of conference acceptance and attendance.
2. Faculty letter of recommendation (typed).
3. Applicants must hold first (1st) authorship.
4. If student does not meet the above criteria check the special consideration box and submit in writing (typed) the reason for the travel reimbursement request.

5. Original detailed travel receipts along with photocopies of the receipts must be submitted with this application.
PLEASE NOTE THAT THERE ARE TWO DEADLINES FOR TRAVEL REIMBURSEMENT
1. by the Last day of the fall semester for reimbursement requests  (July1st-December 1st)

2. by the Last day if the winter semester for reimbursement requests (December 2nd-June 30th)

Individuals are eligible for two reimbursements per fiscal year regardless of the semester.  Reimbursements will be presented after the semester commences.  Reimbursement total will be determined by a budget agreed upon by the SGA at no more than $250.00 per person per request.  
Reimbursements for hotel, food, car rentals, gas, tolls, taxi and public transportation fares are acceptable. 
~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

NAME:


_____________________________________________
PROGRAM & YEAR:
_____________________________________________

NSU ID NUMBER

_____________________________________________
DATE OF CONFERENCE:
_____________________________________________

FACULTY MEMBER:
_____________________________________________
PHONE NUMBER:

_____________________________________________
EMAIL:


_____________________________________________
HOME ADDRESS:

_____________________________________________
~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

⁯  SPECIAL CONSIDERATION – check this box if you do not meet the criteria set forth above.  You may request a travel reimbursement for a variety of reasons (2nd or 3rd authorship faculty member requires your attendance, etc.). Please provide a detailed rationale stating why you are requesting a travel reimbursement.  All special consideration requests will be reviewed by the SGA and voted on independently.  Please submit all documentation with your request including faculty recommendation.
**CONTACT CPSSGA@NOVA.EDU WITH ANY QUESTIONS**
